
 

 
 
 
 



 
 



 
 



 
 

Emergency Phone Numbers 

Closest Hospitals and Urgent Care 



 
 

Building Life Safety Systems 

2603 Camino Ramon 

Sprinkler Systems 

Fire Alarm and Smoke Detection 

Extinguishers 

First Aid Supplies 

Disaster Supplies 



 
 

Stairwells 

 

Lobby Door Release System 

Elevator Recall and Emergency Service 

 

o 

 

 



 
 

2613 Camino Ramon 

Sprinkler Systems 

Fire Alarm and Smoke Detection 

Extinguishers 

First Aid Supplies 

Disaster Supplies 

Stairwells 

 



 
 

Lobby Door Release System 

Elevator Recall and Emergency Service 
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2623 Camino Ramon 

Sprinkler Systems 

Fire Alarm and Smoke Detection 

Extinguishers 

First Aid Supplies 

Disaster Supplies 

Stairwells 

 

 



 
 

Lobby Door Release System 

Elevator Recall and Emergency Service 
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Emergency Generator 



 
 

2633 Camino Ramon 

Sprinkler Systems 

Fire Alarm and Smoke Detection 

Extinguishers 

First Aid Supplies 

Disaster Supplies 

Stairwells 

 



 
 

Lobby Door Release System 

Elevator Recall and Emergency Service 
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Notification Procedures 



 
 

The Emergency Team 

Tenant Floor Warden Roles and Responsibilities 

 

 

 

 

 

 

 

 

 

 

Tenant Floor Warden Emergency-Specific Response Roles 

 

 

 



 
 

Employees’ Roles and Responsibilities 

 

 

 

 

 

 



 
 

Evacuation Procedures 

Emergency Duties 

 

 

 

Reminders: 

 

 

 



 
 

What to Do If Trapped In a Building 
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Fire  

If You Smell a Suspicious Smoke-Like Odor 

 

If You See Smoke or See Fire 
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Reminders: 

 

 

 

If You Hear the Fire Alarm 
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Reminders: 
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Medical Emergencies 
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Earthquakes 

Pre-Earthquake Preparedness 
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Once the Shaking Starts 

 

 

 

 

 

Once the Initial Shocks Have Subsided 
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Personal Preparedness 

 

 

 

 

 

 

 

Earthquake Supplies and Provisions 

 



 
 

 

 

 

 

 

 

 

 



 
 

Bomb Threat 

 

 

 

 

 

 

 

 

 

 



 
 

Bomb Threat Checklist 



 
 

Hazardous Materials Release (Outdoor or Indoor Release) 

 

 

Area Event 

 

 

 

 

 

 



 
 

An Event Affecting this Building 

 

 

 

 

Outdoor Release – Shelter-in-Place Instructions 
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Indoor Release – Evacuation Instructions 
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Civil Disorder 

 

 

If You Are Inside the Building 
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If You Are Outside the Building 

 

 

 

If Demonstrators Enter the Premises 
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Workplace Violence 

Identify Behavior Requiring Intervention 

 

 

 

 

 

Common Sense Rules in a Dangerous Situation 

 

 

 

 

 

If a Person’s Behavior Becomes Inappropriate 

 

 

Active Shooter1 

 

1  



 
 

 

 

Option One: Evacuate. 

 

 

 

 

Option Two: Hide Out (Shelter-in-Place) 

 

 

 

 

 

Option Three: Take Action 

 

 

 

 

How to Respond When Law Enforcement Arrives 

 

 

 

 

 

 

 

What You Need to Tell 9.1.1 When You Call 

 

 



 
 

 

 

 



 
 

General Security Guidelines 

 

 

 

 



 
 

Appendix A: Fire Emergencies  

Use of Extinguishers 
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Sprinklers 
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Fire Prevention 

 

o 

 

o 

 

o 

 

o 

 

 

 



 
 

Appendix B: Medical Support 

Care of Disabled or Injured Persons in an Emergency 
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Appendix C: Floor Plans 



 
 

Appendix D: Evacuation Areas 

Building Evacuation Assembly Areas 

 


